
 
 
 
 
 

GEORGIA STATE UNIVERSITY PERIMETER COLLEGE 
ASSOCIATE DEGREE NURSING PROGRAM 

 

 

 

 

STUDENT HANDBOOK 
ADDENDUM 

ACADEMIC YEAR 2017-2018 
 
 
 



 
 
 
I. PURPOSE OF THE HANDBOOK 

This handbook is designed to give entering student nurses an overview of the nursing program at 
Georgia State University Perimeter College, including its mission, vision, philosophy, goals, policies 
and procedures. The handbook contains information that should help students throughout the 
program, from the first day of class to graduation. Information is also provided to help prepare students 
to be successful on the NCLEX examination for licensure as a registered nurse. 

The management of large groups of students and the coordination and implementation of the 
curriculum are complicated tasks.  Because of this, there are many policies and procedures that 
students must follow.  These policies and procedures are dictated not only by Georgia State 
University Perimeter College, and the hospitals and agencies used for clinical experiences, but 
also by its accrediting agencies:  

Georgia Board of Nursing    
237 Coliseum Drive, Macon, GA 31217-3858 

 
Accreditation Commission for Education in Nursing, Inc. 
3343 Peachtree Road NE Suite 850, Atlanta, GA 30326. 

The faculty realizes that the students in the nursing program are a diverse group, with a variety of 
needs and personal circumstances.  However, all students are expected to be knowledgeable and 
adhere to the policies and procedures found in this handbook. Students are expected to meet all 
program requirements. It is the student's responsibility to make the department of nursing aware of 
any problems which might interfere with his/her completing these requirements. Faculty members 
are here to facilitate students’ successful completion of the nursing program.  The ultimate 
responsibility for learning belongs with the student.  The expectations and standards of the nursing 
program are high, but attainable. 

 

III., H.  USE OF ELECTRONIC COMMUNICATION DEVICES 

Electronic communication devices, i.e., pagers, two-way messaging devices, iPads and cellular 
mobile devices are not allowed to be used in the clinical area or in the classroom, including any 
tests or exams.  If a student needs to use electronic communication devices for emergency 
situations, the student must do so outside the classroom and at designated clinical locations.  All 
electronic devices must be on silent mode at all times. Students may be allowed to use mobile 
devices in the clinical area for immediate access to learning resources (i.e. Nursing Central) as 
designated by the clinical facilities and the instructor. 

 



 

 
III., K. EXPENSES RELATED TO THE PROGRAM 

Each semester, students are required to pay fees related to being enrolled in the nursing program.  
The amount of these fees is subject to change depending upon the vendor.  When the changes 
occur, students will be notified expeditiously.  Current fees are as follows: 
 
a. Nursing Fee: $165 per semester to cover lab fees and liability insurance; paid directly to student 
accounts. 
b. Books: Varies from course to course each semester; paid directly to bookstore. 
c. Standardized Testing: $1000 divided by the number of semesters enrolled in Nursing Program; 
paid directly to bookstore. 
d. Professional Nursing Journals: varies per subscription of student’s choice 
e. Uniforms and other required nursing supplies: purchased individually by students. Costs 
varies. 
Uniforms (must be ordered from school’s vendor) approximately $150 
White Lab Coat - $35 depending upon preference 
White Nursing Shoes (with non-skid soles) $60 depending upon preference 
Blood Pressure Cuff $35-$55 depending upon preference 
Stethoscope $15-$55 depending upon preference 
Penlight/Flashlight $5-$15 depending upon preference 
Bandage Scissors $5-$15 depending upon preference 
Watch with second hand $25-$55 depending upon preference 
Simple Function Calculator (no Texas Instrument calculators) $1-$5 depending upon preference 
#2 pencils (no mechanical pencils) $1-$5 depending upon preference 
Alcohol Prep Pads $5-$15 depending upon preference 
Examination gloves $5-$15 depending upon preference 
f. Nurse Packs: cost varies under $200.  Packs ordered and distributed by the college bookstore. 
g. Background Check: $80 and up.   
h. Cardiopulmonary Resuscitation (CPR): $50 and up. 
i. Fingerprinting: $65 and up. 
j. SNAPC: varies based on membership vote.  (Participation is optional, but encouraged) 
k. Credentialing for hospitals: $50 per hospital, per year. 
l.  ACEMAPP credentialing database: $50 annually. 
m. V-Sim software for clinical:  $100 per year. 
n. Docu-care software for clinical:  $100 per year. 
o. Nursing School Pin: varies based upon personal choice. 
p. NCLEX-RN Examination/Georgia Board of Nursing Fee: subject to change depending upon 
GA BON 
•Georgia Board of Nursing Application ..............................$40 
• NCLEX Examination Application………………...……$20 
 
 
 
 



 
 
 
 
 

IV., F.  CLASS ATTENDANCE REQUIREMENTS AND POLICIES 
a. Attendance in all Nursing Classes and Clinical Rotations is Mandatory: It is the policy of the 

Nursing Program to withdraw a student from the classroom roll for absences of 20% or more.  It 
is the student’s responsibility to adhere to the attendance policy.  Refer to the current Schedule 
of Classes for withdrawal dates. 

 

IV., H.  COURSE EXAMINATIONS 
a. Attendance/Lateness: Each student is expected to attend all exams as scheduled.  A student 

who will be late or absent must notify the course facilitator or the nursing secretary before the 
scheduled exam time.  Students may leave a message on the voice mail in the nursing office, (678) 
891-3840.  Refer to course syllabus for additional exam policies. 

Students who are more than ten minutes late for an exam will not be permitted to sit for the exam.  
If a student misses a regularly scheduled exam without notification and/or documentation, a zero 
will be assigned.  See course syllabus for guidelines for make-up exams. 

f.  Standardized Testing: All students must purchase Kaplan via the bookstore.  Any student that does 
not purchase the product will be unable to successfully complete the enrolled course.  Kaplan must 
be purchased each semester the student is enrolled in the Generic Track (four semesters) or the 
LPN-RN Bridge Track (3 semesters).   

Each student must complete the designated standardized test. Students who pass Kaplan with a 
national average score is awarded 1% of the grade.  Students who do not meet the national 
average will not be awarded 1%. 
 
 

IV., I.  DRUG CALCULATION EXAM REQUIREMENT POLICIES: 
Nursing students must demonstrate the ability to correctly calculate drug dosages. A drug 
calculation exam is administered in all clinical nursing courses except NURS 2924, 
Psychiatric/Mental Health Concepts of Nursing.  A student who does not pass the drug calculation 
requirements of equal or greater than 80% on the first attempt must remediate.  After remediation, 
student will retake an equivalent exam.  Student must pass second exam.  If he/she is 
unsuccessful in passing the second administered drug calculation exam, he/she will fail the 
clinical portion of the course and will not be permitted to continue in the course.  Specifically, no 
further attendance in the class and clinical will be allowed 

Failure in the clinical portion of the course results in a D in the course.  Students will not be 
allowed to withdraw from the course if they have a current grade of D. 

All students must demonstrate competency with drug calculations in skills lab and during exams. 

 



 
 
 

IV., N. BACKGROUND CHECKS AND DRUG SCREENING POLICY  
All clinical facilities require a drug screening test and/or a background check.  This information is 
not shared with the nursing department, but is transmitted directly to clinical facilities by a third 
party.   The results are sent to the agencies where the clinical experiences are scheduled, and the 
agencies determine who may and may not come to the facility.  If a student cannot get cleared to 
attend an assigned clinical site due to background check issues, the student CANNOT be 
assigned to a clinical and will need to withdraw from the course. Georgia State University 
Perimeter College has no way of knowing or controlling who will be permitted to have clinical 
experiences in the agencies. Students are responsible for monitoring their background check and 
if it will hinder their progress through the program. 
Students should be aware that the Georgia Board of Nursing has the authority to deny 
applications for licensure even if all program requirements have been met when violations to this 
policy have occurred. 

IV., O. CARIOPULMONARY RESUSCITATION (CPR) REQUIREMENTS 
All students must be certified by the American Heart Association in Child and Adult 
Cardiopulmonary Resuscitation (Healthcare Provider).  It is the student’s responsibility to bring 
copies of proof of CPR certification to the Nursing Office prior to the beginning of their first 
semester in the program and to submit copies of current certification prior to each semester.  An 
outdated CPR certification will prohibit the student’s clinical practice attendance. 

 
 

IV., P. APPEALS/COMPLAINTS PROCESS FOR ACADEMIC MATTERS 
The Nursing Program follows the Georgia State University School of Nursing appeals policy for 
course failures.  Students should begin the appeals process with the course facilitator.  If the 
matter is not resolved with the course facilitator, students should contact the Program Director for 
resolution.  Refer to http://registrar.gsu.edu/academic-records/grading/grad-appeals-and-changes/ 
and page 44 for the appeal form. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

IV., R. EMERGENCY WITHDRAWAL 

When a student experiences a non-academic emergency situation that prevents completion of 
coursework and the timing or nature of the emergency prevents the student from voluntarily 
withdrawing from his/her classes, the student may apply for an Emergency Withdrawal.  Examples 
of non-academic emergency situations include severe medical problems and traumatic events. 
 
When the emergency occurred prior to the Midpoint of Term (last day to withdraw), the student is 
expected to voluntarily withdraw from classes regardless of the reason for the withdrawal.  Whether 
or not a student had the ability to withdraw from classes prior to the midpoint is considered in the 
consideration of determining the approval of an Emergency Withdrawal request.  Approval is not 
guaranteed.  Requests are reviewed on a case by case basis. 
 
Students are required to submit an application packet consisting of a completed application form, a 
personal statement of emergency, and official documentation of the emergency situation.  
Application forms are available from the secretary to the Student Services Dean on the Clarkston 
Campus. 
 
Emergency Withdrawals are subject to the following restrictions: 
 

a.   Students must initiate an application for an Emergency Withdrawal no later than two 
academic years after the semester in which the courses were taken. 

b.   Students may request an Emergency Withdrawal in a maximum of two semesters of 
their enrollment at Georgia State University. 

c. Students may not request an Emergency Withdrawal after degree conferral. 

 
W’s resulting from an approved Emergency Withdrawal do not count toward the student’s total 
number of permitted withdrawals.  However, an approved Emergency Withdrawal can have 
negative repercussions.  The policy is not intended to: 
 

a. clear or decrease an account balance, 
b. provide a refund, 
c. cancel one’s obligation to repay tuition and fees and/or awarded financial aid for the 

semester an emergency withdrawal is approved, or 
d. regain/retain financial aid 

 
Students are strongly encouraged to check with Financial Aid personnel to determine the impact of 
an Emergency Withdrawal on their eligibility to receive aid in future semesters.  
 
 

 



 
 
 

V., B. ATTENDANCE 

a. Expectation: Students are required to be in clinical on each assigned day.  Students are required 
to arrive at clinical (simulation, skills lab, community clinical or clinical agency) on time.  Any 
student who must be absent or tardy to clinical because of emergency situations or illness must 
notify the clinical instructor at least one hour prior to the beginning of the assigned clinical. Only the 
student can notify the clinical instructor.  If a student arrives 10 minutes late for clinicals, he/she 
may be sent home and the missed day will be counted as a clinical absence.    

If a student misses a clinical day, a written request (downloaded from iCollege) to makeup the day 
must be presented to the Course Facilitator within 24 hours. Student must submit evidence to 
support extenuating circumstances.  The Course Facilitator along with the Director will determine if 
the clinical makeup, based on the evidence provided, is permitted. If the request to makeup the day 
is denied, the student will receive a clinical failure for that day.   
 
There will be no makeup days for missing clinical due to the following but not limited to: working, 
babysitting, attending wedding and other special events, transportation issues, etc.  Illness, 
surgery, childbirth, etc., requires a doctor’s note clearing the student to return to clinical without any 
restrictions must be presented to the clinical facilitator for the course prior to returning to nursing 
classes.  Failure to attend clinical (no call, no show) without notifying the clinical instructor will 
result in a clinical failure for that day.   
 
 

IX., B.  
 

d.  Nursing Program Guidelines for students running for or holding a club office or committee 
position:  

  REMOVED 


